
St. Clare’s Primary School Anti-Bullying Policy 
 

 1 

ANTI-BULLYING POLICY 
 

1. Introductory Statement 
In accordance with the requirements of the Education (Welfare) Act 2000 and the Code of Behaviour 

guidelines issued by the NEWB, the Board of Management of St. Clare’s Convent Primary School has 

adopted the following anti-bullying policy within the framework of the school’s overall Code of 

Behaviour. This policy complies with the requirements of the Anti-Bullying Procedures for Primary and 

Post Primary Schools which was published in September 2013.  

 

Rationale  
This policy exists to provide a framework for supporting our stated aim in our Mission Statement: 

‘We in St. Clare’s aim to create an ordered and orderly environment in which children feel secure, in 

which self esteem is fostered and in which children can make progress at their work’ 

 St. Clare’s has defined a very clear set of non-negotiable standards of personal behaviour, which 

are based on respect for themselves and for others; for his/her school and the environment; to 

teach themselves to work and play together, in a sharing and caring atmosphere so that each pupil 

reaches their full potential and grows into a mature and responsible person; and  

 St. Clare’s places self-discipline and a real sense of justice at the core in our determination to 

provide opportunities where each individual pupil can flourish and develop in safety. 

This policy is an integral part of our Code of Behaviour. 

 

2. The Board of Management of St. Clare’s Convent Primary School recognises the very serious 

nature of bullying and the negative impact that it can have on the lives of pupils and is therefore fully 

committed to the following key principles of best practice in preventing and tackling bullying behaviour:  

 A positive school culture and climate which:- 

 is welcoming of difference and diversity and is based on inclusivity; 

 is consistent with the Catholic ethos of St. Clare’s and in this atmosphere the spiritual, 

intellectual, social and physical growth of the child is fostered in the spirit of St. Francis and 

St. Clare encouraging pupils and staff to care for each other and the world around us and to 

pray and work for peace in our school, our parish and our world; 

 encourages students to disclose and discuss incidents of bullying behaviour in a non-

threatening environment; and  

 promotes respectful relationships across the school community. 

 Effective leadership; 

 A school wide approach; 
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 A shared understanding of what bullying is and its impact; 

 Implementation of education and prevention strategies (including awareness raising measures) 

that:  

 build empathy, respect and resilience in pupils; and  

 explicitly address the issues of cyber-bullying and identity-based bullying including in particular, 

homophobic and transphobic bullying;  

 Effective supervision of pupils; 

 Supports for staff; 

 Consistent recording, investigation and follow up of bullying behaviour (including the use of 

established intervention strategies); and  

 On-going evaluation of the effectiveness of the anti-bullying policy. 

 

3. What is bullying? 

In accordance with the Anti-Bullying Procedures for Primary and Post-Primary Schools bullying is 

defined as follows:  

Bullying is unwanted negative behaviour, verbal, psychological or physical, conducted by an individual 

or group against another person (or persons) and which is repeated over time.  

The following types of bullying behaviour are included in the definition of bullying:  

 deliberate exclusion, malicious gossip and other forms of relational bullying,  

 cyber-bullying, and  

 identity-based bullying such as homophobic bullying, racist bullying, bullying based on a 

person’s membership of the Traveller community and bullying of those with disabilities or 

special educational needs.  

Isolated or once-off incidents of intentional negative behaviour, including a once-off offensive or hurtful 

text message or other private messaging, do not fall within the definition of bullying and should be 

dealt with, as appropriate, in accordance with the school’s code of behaviour.  

However, in the context of this policy, placing a once-off offensive or hurtful public message, image or 

statement on a social network site or other public forum where that message, image or statement can 

be viewed and/or repeated by other people will be regarded as bullying behaviour.  

Negative behaviour that does not meet this definition of bullying will be dealt with in 

accordance with the school’s code of behaviour. 
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The following are some of the types of bullying behaviour that can occur amongst pupils:  

 

 Physical aggression:  

This behaviour includes pushing, shoving, punching, kicking, poking and tripping people. It may 

also take the form of severe physical assault. While pupils often engage in ‘mess fights’, they can 

sometimes be used as a disguise for physical harassment or inflicting pain.  

 

 Intimidation:  

Some bullying behaviour takes the form of intimidation: it may be based on the use of very 

aggressive body language with the voice being used as a weapon. Particularly upsetting can be a 

facial expression which conveys aggression and/or dislike.  

 

 Isolation/exclusion and other relational bullying:  

This occurs where a certain person is deliberately isolated, excluded or ignored by some or all, of 

the class group. This practice is usually initiated by the person engaged in bullying behaviour and 

can be difficult to detect. It may be accompanied by writing insulting remarks about the pupil in 

public places, by passing around notes about or drawings of the pupil or by whispering insults 

about them loud enough to be heard. Relational bullying occurs when a person’s attempts to 

socialise and form relationships with peers are repeatedly rejected or undermined. One of the most 

common forms includes control: “Do this or I won’t be your friend anymore”(implied or stated); a 

group ganging up against one person (girl or boy); non-verbal gesturing; malicious gossip; 

spreading rumours about a person or giving them the “silent treatment”.  

 

 Cyber-bullying:  

This type of bullying is increasingly common and is continuously evolving. It is bullying carried out 

through the use of information and communication technologies such as text, social network sites, 

e-mail, instant messaging (IM), apps, gaming sites, chat-rooms and other online technologies. 

Being the target of inappropriate or hurtful messages is the most common form of online bullying. 

As cyber-bullying uses technology to perpetrate bullying behaviour and does not require face to 

face contact, cyber-bullying can occur at any time (day or night). Many forms of bullying can be 

facilitated through  
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cyber-bullying. For example, a target may be sent homophobic text messages or pictures may be 

posted with negative comments about a person’s sexuality, appearance etc.  

 

 Name calling:  

Persistent name-calling directed at the same individual(s) which hurts, insults or humiliates should 

be regarded as a form of bullying behaviour. Often name-calling of this type refers to physical 

appearance, e.g., size or clothes worn. Accent or distinctive voice characteristics may attract 

negative attention. Academic ability can also provoke name calling. This tends to operate at 

two extremes. There are those who are singled out for attention because they are perceived to 

be weak academically. At the other extreme there are those who, because they are perceived 

as high achievers, are also targeted.  

 

 Damage to property:  

Personal property can be the focus of attention for bullying behaviour. This may result in 

damage to clothing, mobile phone or other devices, school books and other learning material 

or interference with a pupil’s locker or bicycle. The contents of school bags and pencil cases 

may be scattered on the floor. Items of personal property may be defaced, broken, stolen or 

hidden.  

 

 Extortion:  

Demands for money may be made, often accompanied by threats (sometimes carried out in 

the event of the targeted pupil not delivering on the demand). A pupil may also be forced into 

theft of property for delivery to another who is engaged in bullying behaviour.  

 

At the centre of our school’s response to bullying behaviour is the continued development of a positive 

school climate, which focuses on respect for the individual. It is an important element of St. Clare’s 

policy to raise the awareness of bullying as a form of unacceptable behaviour. Our Anti- Bullying 

Programme is taught in all classes though the school.  

 

4. Relevant teachers for investigating and dealing with bullying 

The member of teaching staff who has responsibility for investigating and dealing with bullying is the 

class teacher in the first instance. The anti-bullying coordinator Ms. Moran provides support and  
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advice to class teachers and is available to assist in the investigation of incidents and any follow–up 

mediation or rehabilitation which may be required.  

 

All incidents of bullying shall be notified to the Mrs. Liston, Deputy Principal and the Principal Mrs. 

Spring. 

 

Teacher responsibility: 

 To listen to the pupil’s concerns and always take them seriously; 

 To investigate any incident, allowing all parties concerned to give their account; 

 To be fair in dealings with all pupils and judge each case on its merits; and 

 To take action to address the problem, using a range of strategies outlined in our Code of 

Behaviour.  

 

5. Education and Prevention Strategies 

 

Prevention Strategies 

St. Clare’s considers the area of prevention of bullying as the most important element of our policy and 

employs and promotes the following measures to ensure we do our utmost to prevent bullying or 

negative behaviour in general: 

 A whole school and classroom atmosphere where all elements of good character - courtesy, 

kindness, respect, honesty, tolerance, integrity and compassion are modelled by adults and 

shared and practised by the pupils.  

 Classroom management and the teaching style places emphases on fairness, co-operation and 

tolerance. 

 Good communication and transparency is encouraged among all the partners in the school so that 

worries and issues of concern can be aired at an early stage and resolved. 

 Positive reinforcement of good behaviour is practised by staff; opportunities are provided for pupils’ 

talents, successes and achievements are celebrated. 
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 Curricular and extra-curricular group activities are used to provide opportunities for all pupils to 

participate in, integrate and communicate with each other.  

 Active and thorough supervision of pupils in class and in school yard at all times ensures teachers 

are very familiar with and acutely aware of the needs of the pupils.  They are also highly attuned to 

any changes or conflicts which may arise and are aware of early warning signs.    

 Anti-Bullying Policy and programme is in place. During our annual Anti-Bullying Week all aspects 

of bullying are explored to increase awareness and understanding of the nature of bullying.  

 Each year a theme focusing on preventative aspects of bullying is adopted, e.g. acts of kindness, 

character education, co-operation, etc. Pupils participate in discussions and activities on how to 

foster good relations and avoid conflict. 

 The Stay Safe Programme and SPHE curriculum, which both deal with issues of bullying, are 

taught systematically each year in all classes. Each teacher must sign off on completion of the 

Stay Safe programme and the Special Needs pupils receive supplementary teaching of this 

programme by the SEN teachers. 

 All pupils are aware that the school is a telling and listening school where they can approach 

teachers or designated peers in some senior classes to discuss their concerns. A Worry Box is 

permanently situated in the school hall so that pupils can post their concerns in confidence.  Miss 

Moran, Anti-Bullying coordinator, will discretely arrange a time for them to come and meet her and 

try to assist them in finding resolutions for their problems.  

 In some senior classes Peer Leaders may be elected and given guidance and training in helping 

resolve minor problems or disagreements with each other. 

Awareness 

Throughout the pupils’ school years at St. Clare’s a body of knowledge and skills related to all aspects 

of bullying is taught so that a high level of awareness and alertness is accumulated by pupils by the 

time they leave school.  

 A summary of the school’s Anti-Bullying policy is printed in the annual school diary so that parents 

and students are aware of the school’s practices. The school policy document contains advice for  
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 parents on bullying and the school can provide further resources if requested. All teachers are 

familiar with the school policy and procedures on bullying. 

 Parents are informed of the details of Anti-Bullying Week and encouraged to discuss the issues 

taught and explored in school with their children at home.  

 Each year during Anti-Bullying Week all teachers are provided with a variety of materials for use 

throughout the year - lesson plans, advice sheets, classroom activities and cross curricular ideas 

involving story, poetry, drama, art, etc. Discussion and role play feature strongly so that pupils 

explore situations requiring conflict resolution, tolerance, empathy etc in a safe manner. The 

school also invites outside drama companies to present plays on bullying. 

 The core lessons of the school’s anti-bullying programme are specifically designed to raise 

awareness of bullying among the pupils: definitions of bullying; identifying bullying behaviour; how 

people are different; why people bully; the feelings connected with bullying; what pupils should do 

to avoid being bullied or when they are bullied, etc. The pupils discuss the school rules and write 

charters on rights and responsibilities. They learn and model mediation and conflict resolution 

skills. 

 The Anti-Bullying programme and teaching materials are constantly reviewed and updated by the 

anti-bullying coordinator and every effort is made to provide guest speakers and/or drama 

presentations on bullying. 

 

Management 

Every class teacher has a copy of school’s policy document on bullying which contains detailed 

procedures on classroom management of bullying incidents. These procedures are closely linked with 

the school’s Code of Behaviour and school rules. The anti-bullying coordinator, Ms. Moran, provides 

support and advice to class teachers and is available to assist in the investigation of incidents and any 

follow–up mediation or rehabilitation which may be required. The policy document provides procedural 

details of the following areas: 

 Dealing with incidents of bullying; 

 Mediation sessions and meeting with parents; 

 Resolving conflict and devising Agreement or Behaviour Contracts with pupils; 

 Reporting bullying incidents; 
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 Rehabilitating the children who have been bullied or who have been involved in bullying behavior; 

 Follow-up class lessons on bullying behavior; and 

 Refer to Code of Behaviour for sanctions. 

 

Action to Prevent and to Combat Bullying 

 Annual Anti-Bullying Week during which all aspects and issues related to bullying behaviour are 

explored, taught and reinforced through lessons, discussions, sharing of experiences and cross 

curricular activities. 

 St. Clare’s will use a range of activities and sanctions to encourage good behaviour and 

relationships between pupils and to deter potential bullying:   

 The range of rewards and sanctions outlined in our Code of Behaviour will be used, 

 especially the methods of promoting good behaviour.  

 The allocation of specific roles and responsibilities, both at staff and pupil level, in order that 

incidents may be detected, behaviour monitored and after-care given. 

 All staff is identified to the pupils as adults in whom they can confide. Pupils are frequently 

reminded that they can approach all staff freely at any time to discuss any problems. 

Teachers on daily supervision and duty at break times are supported by the Principal and Senior 

Management Team for reporting, recording and following up any incidents or concerns. In particular 

teachers are ready to supervise any pupil who is upset or need a ‘cooling off’ period or to follow 

through any disciplinary action. The teacher on duty reports any serious incident or injury to the 

Principal and/or Deputy Principal and these are recorded and followed up where necessary.  

The school also has a ‘Buddy System’ in 5th and 6th classes to whom the pupils can go if they are 

upset.  

The role of the buddy is to: 

 listen and try to calm the pupil; 

 mediate where possible; and  
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 report the problem to class teacher, Deputy Principal or Principal where necessary. 

Pupils and staff will continue to reflect on the effectiveness of this and all support systems.  Through 

the frequent use of Circle Time discussions in class, we take account of the views of the pupil/pupils. 

Records of incidents will be kept and collated by the Principal. Where the frequency or severity of 

incidents raises a cause for concern the necessary action in line with our Code Behaviour will be 

initiated.  

Specific measures to reduce the risk of Bullying include: 

 Split break for pupils at morning break and lunch time break 

 Infants  

 1st – 6th  

 Security of the school building at playtimes, especially to ensure that no pupil is allowed inside the 

building without supervision. 

 

 Issues to be brought to the attention of the Ms. Moran, Mrs. Liston Deputy Principal and the 

Principal, Mrs. Spring. 

 

6. Procedures for Investigation, follow-up and recording of bullying behaviour  

Procedures for Noting and Reporting an incident of Bullying Behaviour 

1. All incidents of bullying behaviour in St. Clare’s will be investigated and dealt with by the class 

teacher in the first instance. 

 

2. Serious cases of bullying behaviour by pupils are referred immediately to Ms. Moran, Mrs. Liston 

Deputy Principal and/or the Principal, Mrs. Spring. 

 

3. Parents of victims and bullies will be informed earlier rather than later of incidents;  

 

4. It is made clear to pupils that to report incidents of bullying behaviour they are not telling tales but 

behaving responsibly. It is important to counteract a culture, which may associate ‘telling’ with 

‘informing’.  
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Procedures for investigating and dealing with Bullying 

When investigating incidents of bullying behaviour it is necessary: 

 Listen 

 Seek answers to the questions of what, when, who and why? from both parties. A standard 

reporting form is used (Appendix 2). A copy of this report will be kept in the file of the pupil and/or 

pupils who have engaged in bullying behaviour and in the file of the pupil who has been bullied. 

 Reassure the person reporting;  

 Ensure the pupil’s safety; 

 Discuss confidentiality for both parties; 

 Tell the pupil that he/she will be kept informed; 

 Talk to the other pupil involved; and 

 Make an intervention. 

Where the incident of bullying behaviour is suspected, Ms. Moran Mrs. Liston Deputy Principal and the 

Principal, Mrs. Spring shall be informed. 

 

The intervention will involve the following procedure: 

A. Ms. Moran  will carry out investigation with all parties ensuring that each has equal hearing; 

- if appropriate, the school will inform the parents/guardians of all parties of the incident; 

- if necessary, to bring the parties together in order to form a resolution/action plan to end the 

bullying behaviour; and 

- ensure that no pupil will be placed in a situation in front of external parties without equal 

support of the parent/guardian. 

Ms. Moran will make an assessment about what happened and will convey the outcome to the class 

teacher, to the Principal and to the pupils and parents concerned. If a pupil or pupils are found to be 

involved in bullying behaviour, it will be made clear that they are in breach of the Code of Behaviour 

and sanctions will be imposed. 

 

In cases where it has been determined that bullying behaviour has occurred, in accordance with the 

above definition, Ms. Moran will meet with the parents/guardians of the two parties involved, 

separately, as appropriate to:  

- explain the action being taken and the reason for it; and 

- discuss ways in which the parents/guardians can reinforce and support the actions being 

taken by our school. 
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7. Programme of Support for working with pupils affected by bullying 

 

Work with victims and pupils involved in bullying behaviour: 

 

1. Low self-esteem is an attribute which victims and bullies share. It is necessary therefore to avail of 

opportunities to increase feelings of self-worth among victims and bullies. Victims may need 

counselling to participate in activities designed to raise their self-esteem and bullies may need 

counselling to help them understand and learn other ways of meeting their needs without violating 

the rights of others. Each incident and the pupils involved will be treated with care, and, in 

consultation with all parties, follow-up work with Ms Moran will be provided, or where necessary, 

further referral with outside professionals. 

2. Pupils who observe incidents of bullying behaviour should be encouraged to discuss them with 

their teachers. 

3. Bullying is a societal problem and a whole community approach is needed to combat bullying 

behaviour. The school as a community is made up of management, teachers, SNAs, pupils and 

parents and the promotion of home/school links is a vital element in the countering of bullying 

behaviour.  

4. The school’s Anti-Bullying code is discussed regularly in each class and explained to the pupils. 

 

9. Prevention of Harassment  

The Board of Management of St. Clare’s Convent Primary School confirms that the school will, in 

accordance with its obligations under equality legislation, take all such steps that are reasonably 

practicable to prevent the sexual harassment of pupils or staff or the harassment of pupils or staff on 

any of the nine grounds specified i.e. gender including transgender, civil status, family status, sexual 

orientation, religion, age, disability, race and membership of the Traveller community.  

 

10. Ratification  

This policy was adopted by the Board of Management on September 24, 2014.  

 

11.  Communication 

This policy has been made available to school personnel, published on the school website and 

provided to the Parent Association. A copy of this policy will be made available to the Department and 

the patron if requested.  
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12. Implementation and Review 

This policy and its implementation will be reviewed by the Board of Management once in every school 

year. Written notification that the review has been completed will be made available to school 

personnel, published on the school website and provided to the Parent Association. 

A record of the review and its outcome will be made available, if requested, to the Patron and the 

Department.  

 

 

 

Signed: Sr. Mercedes Coen     Maria Spring  

 Sr. Mercedes Coen OSC     Maria Spring  

 Chairperson Board of Management    Principal 

 

 

 

 

Dated: 24.09.2014   

 

 

 

Date of next review: September 2015 

 

 

 

 

 

 

 


