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SUBSTANCE USE POLICY 
 

 

Introductory Statement 

This policy has been formulated and drafted by the St. Clare’s Primary School Committee on 

Substance Use, comprising of Ms. Mary Kearney and Mr. Donal O’Shea, Board of Management 

representatives; Mrs. Rosemary Dwyer and Mrs. Sinead Loy, Parents’ Association representatives; 

Mrs. Teresa McGinley and Ms. Mary Costello, Staff Representatives. The Committee was formed in 

response to National Drugs Strategy’s publication “Building on Experience” which requires all 

schools to have a substance use policy/ drugs policy in place. 
 

Rationale and School Ethos 

The management and staff of St. Clare’s Primary School, Harold’s Cross have a primary 

responsibility for the welfare of the pupils in our care and seek to provide a safe and secure 

environment for learning.  We seek to promote positive health behaviours and self-awareness 

regarding substance use and abuse among our pupils and to offer support to those who 

experience difficulties. The school seeks to develop a shared understanding and agreed 

procedures among all the school partners and the wider community regarding this policy and to 

support teachers in the classroom in the delivery of implementation of the programmes. This 

policy is consistent with the school’s values and ethos. 
 

Aims 

The management and staff of St. Clare’s Primary School, Harold’s Cross have agreed on the 

following aims: 

 To ensure the welfare, care and protection of every pupil as provided for in the Education Act, 

1998 and the Education Welfare Act, 2000. 

 To provide pupils with skills, education and information on the dangers of drug misuse through 

engagement with the SPHE programme at all class levels. 

 To manage the storage, use and administration of any prescribed medication to pupils. 

 To establish procedures on dealing with substance abuse or possession incidents. 

 To support parents, staff and pupils in addressing substance misuse. 
 

Scope 

The implementation of this policy applies to all pupils, teachers, school staff, parents, trainers, 

tutors and assistants in after-school classes, clubs and gatherings.  It applies to all school-related 

activities occurring in and out of school.   
 

Policy Content 

The staff of St. Clare’s Primary School, Harold’s Cross acting in the place of a prudent parent 

takes due care and all possible action to ensure the safety and welfare of the pupils.  They are 

aware that the strategies that work in the area of substance misuse prevention are those 

promoted in the SPHE programme – self-respect, care of self and others, as well as information 

and awareness. 

Education Concerning Substance Use 

The school promotes the belief that some substances are life-enhancing and life-saving and these 

are discussed with pupils.  Self respect, respect for others and for life is emphasised. The need to 

stay away from drugs that destroy is reinforced.  Information on tobacco, alcohol and drugs is 

disseminated in an age-appropriate manner using lessons from the Social Personal Health 

Education programme.  Drugs are defined as “any substance which changes the way the body 

functions – mentally, physically or emotionally.” and “A drug is any chemical which alters how the 

body works or how the person behaves or feels.”    

 Social Personal Health Education Programme:  The content objectives and methodologies 

used in the delivery of the Social Personal Health Education programme by the teachers in all 

classes address the areas of self respect and safety.  Within the four Strand Units - Self- 

Identity, Taking Care of My Body, Growing and Changing and Safety and Protection there are 
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clear and comprehensive lessons appropriate to the different age groups. These lessons 

explore feelings, emotions and changes children might experience; they identify and 

distinguish between various substances, medicines, pills, solvents and recognise the functions 

of these; they examine risky behaviours and their consequences; the dangers of tobacco and 

alcohol use are examined; substances and drugs that are harmful and illegal are identified and 

categorised; decision making and peer pressure and the reasons, attitudes, and choices people 

make are all discussed and explored; the importance of beliefs, values, and maintaining good 

communication are emphasised. All of these lessons are age-appropriate and all classes have a 

weekly allotted time of 30mins for Social Personal Health Education.  The following 

programmes and resources are used: 

1. SPHE Curriculum 

2. Walk Tall Programme  

3. Stay Safe Programme 

4. Bi Follain Programme  

5. Alive-O Programme 

6. St. Clare’s Code of Behaviour 

7. St. Clare’s Anti- Bullying Policy 

The Board of Management, in line with CPSMA and the Archdiocese of Dublin policy, shall 

require all teachers to commence teaching the Stay Safe Programme during Anti-Bullying Week 

each school year and to sign off on it on completion. From 2008 – 2009 all class teachers will 

be required to sign off on completion of the Walk Tall Programme also.  

 Outside Agencies:  The Child Abuse Prevention Programme (CAPP) provides in-service 

training, updated information and research findings to staff every second year. The school also 

arranges an information meeting delivered by a CAPP facilitator for parents and the booklet 

entitled Stay Safe – a Parent’s Guide is provided. The school also has well established links 

and good rapport with the Gardai, the HSE and community groups in the area. The committee 

on Substance Use will arrange for the Gardai and other guest speakers with experience in 

substance misuse to give presentations to parents/guardians and staff, as well as to the 5th 

and 6th classes in the presence of their teachers.   

Current Practices on Tobacco, Alcohol, Solvents, Medicines and other Substances 

The school currently has the following practices in place with regard to substance use and 

prohibition.  Sanctions for breach of the rules concerning these substances are outlined in 

Management of Incidents section below. 

 Tobacco:  In accordance with the Tobacco Acts 2002 and 2004 smoking is prohibited in all 

areas of the school building and in the grounds. No Smoking signage is clearly displayed 

throughout the school environs as required under legislation. Tobacco is not permitted as a 

school prize at school concerts or at any fund raising events. If there is a suspicion that pupils 

have been sold tobacco products Gardai shall be informed. 

 Alcohol:  The school is an alcohol free area. All adults and pupils are prohibited from bringing 

alcohol onto the school premises or grounds for the purposes of consumption. During fund 

raising events or school concerts only adults may accept prizes of alcohol. In accordance with 

the Health and Safety Act 2005 any member of staff who presents for work in an intoxicated 

state shall be requested by the Principal to excuse himself/herself from school for the day and 

the matter shall then be reported to the Chairperson of the Board of Management.  If a parent 

who is apparently under the influence of alcohol or other substances attempts to collect a pupil 

from the school the Principal shall be informed and will make alternative arrangements for the 

safe delivery of the pupil.  The procedures outlined in school’s Child Protection Policy will be 

followed where issues of child neglect arise. 

 Solvents: Any volatile, strong smelling solvents - such as Tippex thinners, aerosols (e.g. 

hairsprays, deodorants, perfumes, sprays), adhesives, nail polish remover, gas lighters, petrol 

or petrol based solutions - which can be used for intoxication purposes are prohibited in the 

school.  The school reserves the right to prohibit certain brands of felt tip pens, glues or other 

materials/substances it deems unsuitable for use in school. 

 Matches and lighters: All pupils are prohibited from having or using matches or lighters. 
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 Cleaning Agents: All cleaning agents used in the school are made from natural products and 

do not contain harmful ingredients. 

 Illegal Drugs: All illegal drugs and related paraphernalia such as syringes, tablets, lighters, 

etc. are prohibited. 

 Medication: The school recognises that it is desirable that pupils with ongoing health 

problems e.g. asthma, epilepsy, diabetes, anaphylaxis etc, be accommodated to ensure their 

continuous education. The Board of Management requires parents to provide maximum 

support and assistance to the school.  Procedures on prescribed medication have been agreed 

by CPSMA/INTO and are outlined in the school’s Administration of Medicines Policy. 

Management of Substance-Related Incidents 

The Board of Management, staff and the Committee on Substance Use are aware that some 

incidents involving substance misuse are more likely to occur than others. The school reserves the 

right to deal with incidents in relation to substance misuse. All incidents will be investigated and 

dealt with in a sensitive manner.  

 Reporting and Recording Procedure: Any teacher who witnesses a substance related 

incident shall report the matter immediately to the Principal, or in her absence, to the Deputy 

Principal and the staff representative of the Substance Use Committee. The teacher who 

witnesses the incident shall write a detailed and factual Incident Report. 

 If the school rules on tobacco, alcohol, solvents, and illegal drugs are breached by a pupil, the 

parents/guardians will be informed and requested to meet with the Principal and/or the 

Chairperson of the Board of Management. If illegal substances are involved the Gardai will be 

informed. Sanctions in accordance with the school’s Code of Behaviour will be employed.  

 If medical intervention is required following an incident the staff members designated for First 

Aid duties will consult with the Principal and staff committee members to establish if further 

medical services are necessary.   

 In the case of an incident attracting media attention the Principal shall deal with all inquiries. 
 

Staff Development 

 The Substance Use Policy will be circulated to all staff and the two staff members of the 

Substance Use Committee will brief them regularly on the details and/or amendments to the 

policy.  They will ensure that all staff are aware of the contribution they can make in the 

prevention of substance misuse.  

 All staff members are familiar with the Child Protection Policy and any new information or 

legislation regarding Substance Use will be circulated to staff by the Principal and Substance 

Use Committee staff members.  

 Assistant Principal Ms. Mary Costello attended in service training on Substance Use Policy for 

Primary Schools in 2006. 

 New teachers will be briefed on and provided with a copy of the Substance Use Policy. 

 All teaching staff received two days in service training on the Social Personal Health Education 

programme during its inception.  

 All teachers are trained in the delivery of the Walk Tall and Stay Safe Programmes.  CAPP 

provides updated training on the Stay Safe Programme every alternate year.   

 The Substance Use Committee will arrange presentations from Gardai, Child Abuse Prevention 

Programme (CAPP) and other visiting experts in Substance Misuse. 

 At regular intervals the Substance Use Committee will audit staff training and will source 

resources, programmes or further training. 
 

Parental Involvement 

 All parents will have access to the school’s Substance Use Policy as it will be printed in the 

pupil’s diary and the Parents’ Handbook. 

 All parents are aware of the school’s Code of Behaviour and the Administration of Medicine 

Policy which are printed in the pupil’s diary and Parents’ Handbook. 

 Parents are informed at the Parent Teacher meetings of the relevant lessons being taught as 

part of the Walk Tall and Stay Safe programmes.  They are invited to ask questions or discuss 

their concerns regarding the programmes with the teachers. 
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 The CAPP facilitators meet with the parents for a parents meeting bi-annually to inform them 

of all aspects of the Stay Safe and Walk Tall programmes and child protection issues in 

general.  

 Any new information or amendments to the Substance Use Policy will be circulated to parents 

by letter. 
 

Success Criteria 

The success of this policy will be measured by: 

 Feedback from teachers and pupils during delivery of the Social Personal Health Education 

programme and from discussions arising thereof.  

 Confidence and clarity in the opinions and convictions of pupils regarding the misuse of 

tobacco, alcohol and drugs. 

 Feedback from parents, Gardai and members of community regarding pupil responses and 

interest in Substance Abuse prevention. 

 Stronger contacts established with support agencies in the area. 
 

Roles and Responsibilities 

 The Substance Use Committee with the co-operation of the school Principal will be responsible 

for researching information, drafting and writing the Substance Use Policy. 

 The Board of Management is responsible for overseeing and ensuring the full implementation 

of the Substance Use Policy. 

 The two staff members of the Substance Use Committee will brief all staff at staff meetings on 

issues relating to the Substance Use Policy e.g. amendments, changes in procedures, guest 

speakers, etc. 

 Class teachers will be responsible for the delivery of the Social Personal Health Education 

programme in classes and sharing feedback or relevant information with the two staff 

members of the Substance Use Committee. 

 The Substance Use Committee members Mr. Donal O’Shea, Mrs. Rosemary Dwyer and Miss. 

Mary Costello will be responsible for sourcing information and guest speakers to give 

presentations to staff and parents. 

 All parents and staff have a great responsibility to give good example to the pupils in the area 

of tobacco, alcohol and drugs and must ensure their behaviour is of the highest standard. 
 

Implementation and Review  

The procedures of this policy will be implemented from September 2008.  The Policy will be 

reviewed on an annual basis by the Substance Use Committee following feedback from all relevant 

parties and in the light of any changing information received. 
 

Ratification and Communication 

The Board of Management ratified this policy at its meeting on 16th May 2008.  Copies of the 

policy will be circulated and communicated to all members of the staff, parents and guardians. A 

copy will be printed annually in the pupil’s diary, Parents’ Handbook and Staff Handbook. 

 
 

 

 

 
Signed:  Sr. Mercedes Coen OSC 

  Chairperson  Board of Management 

 

 
 

Dated: 16
th

 May 2008 
 

 
 
Appr. BoM 16.05.08 


